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TradeShow
Decorators

International

PAYMENT
INFORMATION

Payment Policy
• All accounts must be settled at the TradeShow Decorators International (TDI) BusinesSenter© prior to the close of the show. An invoice will be
prepared at the show for signature and payment. To receive a discount, payment must accompany your order and be received prior to the Deadline
Date on the order forms.  
• If your firm or agency requires that a Purchase Order be issued for any services rendered, such Purchase Order MUST accompany the order forms.
Government agencies please note.
• All payments must be made in US funds. International exhibitors will be required to settle their accounts in full prior to the close of the exhibit.
Payment, in US funds, may be made by credit card, cash, check or bank wire transfer.
• For all exhibitors, invoices will be available at the TDI BusinesSenter© before the close of the exhibit. TDI will accept payment by cash, company
check, Mastercard, Visa or American Express. TDI reserves the right to check the credit available on any card presented. (There will be a $25.00 ser-
vice charge for handling any returned payments.) All exhibitors must settle their accounts prior to the close of the exhibit.
• The exhibiting company is responsible for payment of all charges, unless the “Third Party Billing Authorization” form is completed, and TDI
approves their credit. Payment of all labor, equipment and services, whether ordered by the exhibitor, display builder or other party shall ultimately
be the responsibility of the exhibitor. Should the third party fail to comply with our payment policy, charges will revert to the exhibitor.

Exhibiting Company _________________________________________________Booth No._______________________

Address ______________________________________________City ___________________State/Zip_______________

Phone_____________________________________   Ext.______          Fax_____________________________________

Email ______________________________________________________________________

Print Name___________________________________________________________________Date _________________

PAYMENT/CREDIT CARD AUTHORIZATION
Enclosed is our check no.______________ dated ________in the amount of .................. $ __________________
OR
Charge the amount due to our credit card as follows:    ____MasterCard ____Visa ____American Express

ACCOUNT NUMBER: ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____  ____

Expiration date_______________

Cardholder’s Name __________________________________________________________________________________

Billing Zip Code __________________________________________________________________________________

Cardholder’s Signature ________________________________________________________________________________

All exhibitors and 3rd parties, regardless of how they choose to pay, must place a credit card on file with TDI prior to move-in. 
For your convenience, we will use this authorization form to charge your account for any additional services ordered during the show.

RECAP OF ADVANCE ORDERS

Note: Orders for ancillary services should be sent to the addresses on their respective forms.

FURNISHINGS/
ACCESSORIES

CLEANING
SERVICES

RENTAL UNITSCARPET

SIGNSMATERIAL
HANDLING

I & D LABOR

GRAND TOTAL$________________$________________$________________

$________________$________________$________________ $________________

$________________

7512 Dr. Phillips Blvd. #50-523
Orlando, FL 32819

Phone (407) 877-1340    Fax (407) 877-1341
customer-service@tradeshow-decorators.com

Security Code _______________________
(AMEX: 4 digits on front of card; MC/VISA: 3 digits on back)

Required Form   



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

THIRD PARTY
BILLING

AUTHORIZATION

DEADLINE DATE: 3/30/10 

If an exhibit house or other party will have responsibility for charges incurred,
this Authorization must be completed and returned to TradeShow Decorators International

(TDI) by the above deadline date. The payment policy as outlined on a previous page 
will apply to all Third Party accounts.

This form is to provide billing information only. If you intend to use an outside contractor 
just to handle the installation and dismantle of your display, please see next page.

Please complete and sign below. Exhibitor Third Party
will pay will pay

Furnishings and Accessories

Carpet

Exhibit Rental Unit

Special Graphics

Installation & Dismantle Labor

Special Cleaning & Porter Service

Material Handling

Tents

Other (Please specify)

We (Exhibiting Company Name), ___________________________________________________, the Exhibiting Company,

have authorized the Third Party/Display House of 

(Third Party Company Name) _____________________________________________________ 

(address) _________________________________________________________________________ 

(phone) __________________________________________________________ 

to manage our Booth #______________________ 
Further, we understand and agree that we as the exhibiting company are ultimately responsible for
payment of charges and in the event the named Third Party defaults on payment within 30 days of

receipt of invoice, such charges will revert to us.

A service charge of 1.5% of the unpaid balance will be applied monthly
beginning 20 days after the invoice date.

Exhibiting Co. ___________________________________________________________Booth No.___________________

Address ______________________________________________City _______________________ST____  Zip_________

Phone__________________________________Ext._____________           Fax__________________________________

Print Name________________________________ Email______________________________________  Date ________

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340    Fax (407) 877-1341

customer-service@tradeshow-decorators.com
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NOTIFICATION OF INTENT
TO USE EXHIBITOR-APPOINTED

CONTRACTOR

DEADLINE DATE: 3/30/10 
(Form must be received by this date) 

Exhibitors who plan to have an outside company (other than TradeShow Decorators
International) unpack, install, dismantle and pack displays and/or equipment, must 
provide the following information:

EXHIBITOR-APPOINTED CONTRACTOR________________________________________________

ADDRESS_______________________________________________________________

______________________________________________________________________

TELEPHONE ____________________________________________________________

FAX __________________________________________________________________

E MAIL ______________________________________________________________

CONTACT ______________________________________________________________

1 Inform your Exhibitor-Appointed Contractor (EAC) that they MUST 
send their General Liability Insurance certificate and proof of Workers 
Compensation Insurance to both TDI and Show Management no later 
than 30 days prior to the first day ofexhibitor move-in or they will not 
be permitted to service your exhibit. TDI must be name as additional insured.

2 The EAC must check in at the TDI Service Desk to receive badges, 
if required by Show Management.

3   Please refer to the Official Guidelines for EACs in this kit for 
additional information.

NOTE: TDI reserves the right to refuse any EAC access to the show floor 
if any of the above conditions are not met. It is the responsibility of the 
exhibitor to see that each representative of an EAC abides by the official 
rules and regulations of the event.

Exhibiting Co. ___________________________________________________________Booth No.___________________

Address ______________________________________________City _______________________ST____  Zip_________

Phone__________________________________Ext._____________           Fax__________________________________

Print Name________________________________ Email______________________________________  Date ________

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340    Fax (407) 877-1341

customer-service@tradeshow-decorators.com

 



OFFICIAL GUIDELINES
FOR EXHIBITOR

APPOINTED CONTRACTORS

SHOW MANAGEMENT, ACTING ON BEHALF OF ALL EXHIBITORS
AND IN THE BEST INTEREST OF THE EXPOSITION, HAS APPOINTED
AN OFFICIAL SERVICE CONTRACTOR TO PERFORM AND PROVIDE
NECESSARY SERVICES AND EQUIPMENT.

OFFICIAL SERVICE CONTRACTORS ARE APPOINTED TO:

Insure the orderly and efficient installation and removal of
the overall exposition.

Assure the distribution of labor to all Exhibitors according
to need,

Provide sufficient labor to satisfy the requirements of
Exhibitors, and for the exposition itself,

See that the proper type of limits of insurance are in
force, and

Avoid any conflict with local union and/or exhibit hall 
regulations and requirements.

THE OFFICIAL SERVICE CONTRACTOR WILL PROVIDE
ALL USUAL TRADE SHOW SERVICES, INCLUDING LABOR.
EXCEPTIONS ARE:

Supervision may be provided by the Exhibitor.

The Exhibitor may appoint an exhibit installation contrac-
tor or display builder.

EXHIBITORS MAY EMPLOY THE SERVICE OF INDEPENDENT
CONTRACTORS TO INSTALL AND DISMANTLE THEIR DISPLAY, 
PROVIDING THE EXHIBITOR AND THE INSTALLATION AND
DISMANTLING CONTRACTOR COMPLY WITH THE FOLLOWING
REQUIREMENTS:

The Exhibitor must notify Show Management and
TradeShow Decorators International in writing of
the intention to utilize an independent contractor,
furnishing name, address and phone number of the
firm, to be received no later than 30 days prior to
the first move-in day.

The Exhibitor shall provide evidence that the Exhibi-
tor Appointed Contractor has a proper certificate 
of insurance with a minimum of $1,000,000 liability 
coverage, including property damage, to Show Man-
agement and TradeShow Decorators International 
at least 30 days before the show opening.

The Exhibitor agrees that he is ultimately responsible
for all services in connection with his exhibit, includ-
ing freight, drayage, rentals, and labor.

The Exhibitor Appointed Contractor must have all
business licenses, permits and workers’ compensa-
tion insurance required by the State and City gov-
ernments and the convention facility management
prior to commencing work, and shall provide Show
Management with evidence of compliance.

The Exhibitor Appointed Contractor will share with
TradeShow Decorators International all reasonable
costs, including overtime pay for stewards, restora-
tion of exhibit space to its initial condition, etcetera,
in the event the EAC, in the course of its operations,
for whatever reason, causes TDI to incur added
expense over and above its normal operating costs.

The Exhibitor Appointed Contractor must furnish
Show Management and TradeShow Decorators
International with the names of all on-site Employ-
ees who will be working on the exposition floor and
see that they have and wear at all times necessary
identification badges as determined by Show
Management.

The Exhibitor Appointed Contractor shall be 
prepared to show evidence that it has a valid 
authorization from the Exhibitor for services. 
The Exhibitor Appointed Contractor may not 
solicit business on the exhibit floor.

The Exhibitor Appointed Contractor must confine 
its operations to the exhibit area of its clients. No
service desks, storage areas or other work facilities
will be located anywhere in the building. The show
aisles and public space are not a part of the Exhibi-
tor’s booth space.

The Exhibitor Appointed Contractor shall provide,
if requested, evidence to TradeShow Decorators
International that it possesses applicable and current
labor contracts and must comply with all labor
agreements and practices. The Exhibitor Appointed
Contractor must not commit or allow to be commit-
ted by persons in its employment any acts that could
lead to work stoppages, strikes or labor problems.

The exposition floor, aisles, loading docks, service
and storage areas will be under the control of the
Official Service Contractor.

For services such as electrical, plumbing, telephone,
cleaning and drayage, no contractor other than the
Official Service Contractor will be approved. This
regulation is necessary because of licensing, insur-
ance, and work done on equipment and facilities
owned by parties other than the Exhibitor. Exhibitors
shall provide only the material and equipment they
own and is to be used in their exhibit space. 
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TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341

customer-service@tradeshow-decorators.com
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LIMITS OF
LIABILITY

1 TradeShow Decorators International, (TDI) and its subcontractors shall not be responsible for 
damage to uncrated or improperly packed material, or for glass breakage or concealed damage.

2 TDI and its subcontractors are not and cannot be responsible for loss or disappearance of the 
exhibitor’s materials after they have been delivered to exhibitor’s booth.

3 TDI and its subcontractors shall not be responsible for loss, damage, theft or disappearance 
of materials before they are picked up from exhibitor’s booth for reloading after close of show.
Bills of lading covering outgoing shipments, which are submitted to TDI by exhibitors, will be
checked at time of actual pickup from booth and corrections made where discrepancies exist.

4 TDI and its subcontractors shall not be responsible for any loss, damage or delay due to fire, 
acts of God, theft, windstorm, water, vandalism, mysterious disappearance, strikes, lockouts or 
work stoppages for any kind, or for any cause beyond its control.

5 TDI and its subcontractors shall not be held liable for any damage incurred during the handling of
material requiring special equipment to properly load, unload or place, unless advance notice has
been given to TDI to obtain the proper equipment.

6 It is understood that TDI and its subcontractors are not insurers and that insurance, if any, shall be
obtained by the exhibitor. Since it would be extremely difficult to fix the value of each shipment
handled by TDI or its subcontractors, it is understood that TDI and its subcontractors do not provide
for full liability should loss or damage occur. It is agreed that if TDI or its subcontractors should be
found liable for loss or damage due to a failure to properly handle the exhibitor’s material, the 
liability shall be limited to the specific article which was physically lost or damaged and such liability
shall be limited to a sum equal to $.25 per pound per article with a maximum liability of $50.00 per
item or $1,000 per shipment whichever is less.

7 TDI and its subcontractors shall not be liable to any extent whatsoever for any actual, potential
or assumed loss of profits or revenues or for any collateral costs which may result from any loss 
or damage to an exhibitor’s materials which may make it impossible or impractical to exhibit at 
this event.

8 Claims for loss or damage which are not submitted to TDI within 30 days of close of event 
are considered waived.

9 The consignment or delivery of a shipment to TDI or its subcontractors by any exhibitor or by 
any shipper on behalf of the exhibitor, shall be construed as an acceptance by such exhibitor
(and/or other shipper) of the terms and conditions set forth in items 1-8 above.

Be sure your materials are insured from the time they leave their destination 
until they are returned after the show! Be sure your liability insurance is in effect

at show site. Contact your insurance representative!

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1341    Fax (407) 877-1341

customer-service@tradeshow-decorators.com
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AUTHORIZATION FOR
MATERIAL HANDLING

SERVICES

This authorization for material handling services contains certain limitations on 
TradeShow Decorators International (TDI) liability and responsibility in the event of loss of,

or damage to, your materials. Please read the “Limits of Liability” page carefully.

We, the exhibitor, hereby authorize TDI to handle our shipment(s) in accordance with the information detailed in
the “Shipping Instructions” information page, and in connection with such handling of our shipments, we agree as
follows:

We accept responsibility for payment of TDI’s charges in connection with the handling of our shipment(s) as set
forth in the “Shipping Instructions” and on the “Material Handling Order Form” and we guarantee payment to
TDI in the event that any third party, acting on our behalf, shall fail to pay such charges within thirty (30) days
after the close of the exhibition for which such shipment(s) is made.

We agree to the limitations of TDI’s liability and responsibility as detailed on a preceding page.

We agree, in connection with the receipt, handling, storage and reloading of our shipment(s) that TDI will provide
services as our agent, and not as bailee or shipper, and that if any employee of TDI shall sign a delivery receipt,
bill of lading or other document(s), TDI will do so as our agent, and we accept the responsibility thereto.

We agree to follow all directions, procedures and guidelines established by TDI to control all traffic into and out
of the site of the exhibition to prevent tie-ups at the loading platform, to keep aisles clear, and to provide
orderly and efficient operation for the exhibition as a whole.

In order to expedite removal of material from the site of the exhibition, TDI shall have the authority to hire
other carriers for our shipment if the carriers originally designated do not remove our material in a timely 
manner. If we have made no disposition for our material, TDI shall be authorized to take our material to a 
warehouse to await our shipping instructions, and we agree to be responsible for charges related to delivery 
to, and storage and handling at, such warehouse.

We hereby indemnify, hold harmless, and at the request of TDI, we shall defend TDI from and against any loss,
cost, damage, expense, claim, demand or liability (including reasonable cost of investigation and reasonable
attorney’s fees) arising out of, or related to, injury to person (including death) or damage to property caused by
our negligence or willful misconduct, and/or the negligence or willful misconduct of our employees, agents
and/or representatives at the exhibition to which this authorization relates.

We agree that all questions relating to classifications of our exhibit material, rates charged or weights used to
determine material handling charges, shall be submitted to TDI within 30 days of receipt of invoice. Complaints
received after such period shall not be considered, and payment of invoice will be made in full.

JURISDICTION. This contract shall be construed under the laws of the state of Florida without giving effect to its
conflict of laws rules. exclusive venue for all disputes arising out of or relating to this contract shall reside in a
court of competent jurisdiction in Orange County, Florida.

The consignment or delivery of a shipment to TDI or its subcontractors 
by an Exhibitor or by any shipper on behalf of the Exhibitor shall be construed 

as an acceptance by such Exhibitor (and/or other shipper) of the terms 
and conditions set forth above.
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Orlando, FL 32819
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All shipments, by whatever means of transportation, must be prepaid. 
Collect shipments will not be accepted! TradeShow Decorators International (TDI)
assumes no responsibility for collect shipments which are not accepted.

Shipments should be addressed as shown below. Do not ship directly to the exhibit site before the 
first move-in day as exhibit facilities do not handle or store exhibit material prior to installation.
The consignment or delivery of a shipment to TDI by an exhibitor or by any shipper on behalf of the exhibitor
shall be construed as acceptance by the exhibitor (and/or shipper) of the terms and conditions set forth on
the “Limits of Liability” information page. Questions regarding shipments should be directed to TDI. If there
are any services required, and not described herein, please advise on the order form.

Common carriers do not make deliveries on Saturdays, Sundays or holidays unless special arrangements 
have been made. All shipments must be made on a straight bill of lading carefully prepared to show number
of pieces, weight, classifications, carrier routing to show, and delivering carrier, etc. A copy of bill of lading
and notice of shipments should be promptly mailed to TDI.

Drivers will be required to record their shipments at the exhibit site check-in area and will then be assigned 
a priority number and instructed as to the proper freight area for unloading.

Drivers of Van shipments will be required to submit certified weight receipts when recording their shipment
at the exhibit site check-in area. TDI reserves the right to refuse to unload such shipments until a certified
weight receipt is presented.

Correct weight (either certified scale or manufacturer’s weights) must be provided in advance
and/or at time of delivery. If not provided, receiver’s estimate of weight will prevail.

Shippers must make arrangements directly with a customs broker for clearance of customs 
shipments. TDI will not perform customs clearance on behalf of the shipper nor serve as importer
of record.

To assist you with Outbound Shipments, TDI will have a BusinesSenter© located in the Exhibit Hall where labels,
bills of lading and shipping information will be available. At the close of the show, if carriers fail to pick up, or
refuse to accept shipments, TDI reserves the right to re-route such shipments where no prior disposition has
been provided, or material may be hauled to a warehouse pending advice from the exhibitor, and exhibitor will be
charged accordingly for this service. No liability will be assumed by TDI as a result of such re-routing or handling.

TO: (NAME OF EXHIBITOR / BOOTH NO.)
FOR: HAUNTCON

TRADESHOW DECORATORS INTL.
C/O GO TO TRANSPORTATION/UPS FRT.

750 CENTRAL FLORIDA PKWY.
ORLANDO, FL 32824

TO BE RECEIVED NO LATER THAN

MONDAY, APRIL 26, 2010
(LATE CHARGES APPLY AFTER THIS DATE) 

TO: (NAME OF EXHIBITOR / BOOTH NO.)
FOR: HAUNTCON

TRADESHOW DECORATORS INTL.
RAMADA CELEBRATION RESORT

6375 WEST IRLO BRONSON HWY

KISSIMMEE, FL 34747
SHIPMENTS WILL BE RECEIVED FROM

8:00 AM TO 5:00 PM
THURSDAY, APRIL 29, 2010

DIRECT

SHIPPING

EXHIBIT SITE

ADDRESS

SHIPPING
INSTRUCTIONS

ADVANCE

SHIPPING

WAREHOUSE

ADDRESS

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341

customer-service@tradeshow-decorators.com
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Per cwt. Overtime
Surcharge per cwt.

PLEASE SHIP EARLY AND PREPAY ALL SHIPMENTS

MATERIAL HANDLING
RATES

(one hour minimum) (one hour minimum)

Per Shipment

Overtime
Hourly

Straight Time
Hourly

Handling Through Warehouse  (200 lb. minimum charge per shipment)
• Rate for receiving freight at warehouse includes 30 days storage prior to set up 
date, delivery to show site during installation, placement in booth,removal, storage, 
and return of empty containers if required, removal of shipments from booth, and 
reloading to outbound carriers or exhibitor’s vehicle at Exhibit Site. ......................................41.50
• Weight based on inbound shipment.
• Uncrated/unboxed material will not be accepted at the warehouse.
• Double stacked material and/or side door & ground loading- 50% additional

Handling at Exhibit Site (200 lb. minimum charge per shipment)
• Rate for receiving freight and crated exhibits at Exhibit Site—during
installation period only—from outside carrier or exhibitor’s vehicle includes
unloading, delivery to booth, any necessary handling of empty containers to
and from storage, removal of shipments from booth and reloading to outside
carriers or exhibitor’s vehicle at the Exhibit Site. ......................................................................38.50
• Weight based on inbound shipment.
• Handling uncrated, loose, double stacked material and/or side door &
ground loading- 50% additional

Overtime Charges
• Overtime charges on inbound warehouse shipments will apply if shipment
is unloaded after the deadline date (as specified in “Shipping Instructions”) and/or
if shipment must be moved into the exhibit site on overtime due to scheduling 
conflicts beyond the control of TDI. ......................................................................................................................10.25
• Overtime charges on inbound showsite shipments will apply if a vehicle
checks in at the marshalling yard after 3PM Monday-Friday or anytime Saturday,
Sunday and holidays. ............................................................................................................................. ................9.50
• Overtime charges on outbound shipments will be in effect if the following occurs:                           
1) Shipment is loaded after 4PM weekdays, or on a Saturday, Sunday or  holiday; or
2) If your carrier checks in after specified time; or
3) Your shipment is not packed and ready, and your bill of lading 
is not returned to the TDI BusinesSenter© prior to specified time.
4) When freight must be moved out of the exhibit site on overtime due to Inbound Rate
scheduling conflict beyond the control of TDI, overtime charges will apply. ....................................................+ 25%

Freight Returned To Warehouse • 500 lbs. minimum
Check TDI BusinesSenter for rates.

Storage and Warehouse Handling • 500 lbs. minimum
Check TDI BusinesSenter® for rates.

Special Handling And Booth Work Rates (Hourly)
All unloading is covered by the above per cwt. rates, which do not include
uncrating, unskidding, dismantling, crating, skidding, special trips or handling
materials which require special treatment due to weight or size.
The rates for such services are:

Labor ..........................................................................................................................................37.75..................56.75
Forklift with Operator:

0 - 5,000 lb. capacity forklift ............................................................................................78.00..................96.00

Small Package Rate (Exhibit site only)
Cartons and envelopes received without documentation will be delivered without
guarantee of piece count or condition. Maximum weight per shipment is 50 lbs.. ..............26.25

VIII. Spotting Fee (Indoor Exhibits Only)
Assistance to move vehicles in and out of exhibit hall (each way) ..........................................50.00
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Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341
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MATERIAL HANDLING
ORDER FORM

Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

Check One: ____We will ship our crated/boxed materials in advance to the warehouse.
____We will ship our materials directly to the exhibit site.

Please attach copies of your bills of lading if available.

We plan to ship on (date) ______________________________________

Our material should arrive on (date) ____________________________

Carrier __________________________________________________________

Pro# (if available) ______________________________________________

Origin of shipment (city) ______________________________

(state)______________________________

Number of Pieces Weight

________________________ Crate(s) ______________________

________________________ Carton(s) ______________________

________________________ Case(s) ______________________

________________________ Misc. ______________________

Total Weight ______________________

CALCULATION OF SHIPMENTS:
(Note: When recording weight, always round UP to the next 100 lbs.)

1 Advance Crated/boxed Shipments to the Warehouse
We will ship __________ lbs. at $41.50 per 100 lbs. (200 lb. minimum) .................................. __________

2 Shipments Direct to the Exhibit Site
We will ship __________ lbs. at $38.50 per 100 lbs. (200 lb. minimum) .................................. __________

Note: TradeShow Decorators International (TDI) understands that your calculation is only an estimate. Invoicing will be based on the actual
weight as listed on the inbound bills of lading. Adjustments will be made accordingly. If you have any questions about material handling
please contact TDI.

CALCULATION OF MATERIAL HANDLING LABOR:
3 Installation We will require:

p Forklift & Operator (one hour minimum)

p Labor (one hour minimum)

on ________(date) and ________(time).

4 Dismantle  We will require:
p Forklift & Operator (one hour minimum)

p Labor (one hour minimum)

on ________(date) and ________(time).  

Order Subject to Limits of Liability as Outlined Previously in this Service Manual.

Note: TDI understands that your calculation is only an estimate, invoicing will be based upon actual hours worked.
Adjustments will be made accordingly.
Important: This order for labor and/or forklift is automatically confirmed upon receipt by TDI.
Any changes to the above Installation Labor Order must be made in writing to TDI at least 48 hours prior to first move-in day.
Any changes in Dismantle Labor can be made by notifying TDI’s BusinesSenter© during exhibit hours, at least 24 hours prior to appointed time.
If changes are not made according to above specifications, and an exhibitor fails to sign out crews at the appointed time, a one hour charge 
per man (“No show” Charge) will be made.

A forklift to move your shipment from dock
to booth is included in material handling rate.

Forklift & Operator x No. of hours _____x  rate  =

No. of men____x No. of hours____x  rate  =

Forklift & Operator x No. of hours____x  rate  =

No. of men____x No. of hours____x  rate  =

Total of Above Items (Payment Enclosed)

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341
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Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

ORDER SUBJECT TO LIMITS OF LIABILITY AS OUTLINED PREVIOUSLY

EXHIBIT INSTALLATION
& DISMANTLE LABOR

Total # of crates: __________Cartons:____________Total Weight: ____________Display includes carpet: ____________We have ordered rental carpet __________

Display shipped in advance to warehouse: ____________________or Direct to Show site: ________________________ Estimated Delivery Date: ____________

Set-up Instructions: Attached __________Shipped With Display ____________________________

After Dismantling, return-ship to: __________________________________________________________________________________

__________________________________________________Via (carrier): ______________________________________________________
Emergency Contact at Show site: (name) ____________________________________________________________________________

Contact phone # ______________________________________________________________________________________________

Cancellation Policy: Any changes to the order below must be made according to the following guidelines: 
Installation Labor order changes must be made in writing to TDI at least 48 hours prior to first move-in day. Dismantle Labor order 

changes can be made by notifying TDI BusinesSenter© during exhibit hours at least 24 hours prior to appointed time.

One hour minimum per man
•

Labor is charged on
an hourly increment basis.

RATES: Straight time Hourly Charge ......................................................................$37.75
(8:00 AM to 4:30PM • Monday through Friday)

Overtime Hourly Charges ............................................................................$56.75
(after 4:30 PM Monday through Friday; and all day Saturday, Sunday and holidays)

PLAN A: EXHIBITOR-SUPERVISED LABOR
Work performed by TDI personnel under the direct supervision of the exhibitor or exhibitor’s representative. Work crew must
be signed out at the TDI BusinesSenter©. If the exhibitor fails to pick up the man(men) at the time specified below, a one hour
charge per man (“No Show” charge) will be made. The exhibitor will return with the crew to the BusinesSenter© upon comple-
tion of the work and will review and sign the work order.

1.  We require ___________ man(men) to unpack & install our display on _______________________, (date)
at _______________(time) for approximately ___________ hour(s).

2.  We require ___________ man(men) to dismantle & pack our display on _______________________, (date)
at _______________(time) for approximately ___________ hour(s).

No. of men ______ x No. of hours ______ x rate = $ ________________________. (Payment enclosed)

We understand that your calculation is only an estimate. Invoicing will be calculated from actual hours worked. Adjustments will be made accordingly.

*NOTE: STARTING TIME CAN BE GUARANTEED ONLY WHEN MEN ARE REQUESTED FOR THE START OF THE WORKING DAY.

PLAN B: CUSTOM LABOR
Complete installation and dismantle service supervised by TradeShow Decorators trained personnel. Charge per hour is 
regular hourly rate plus a 30% supervision fee. (Minimum supervision fee: $30.00 installation/$30.00 dismantle). This service
includes: Tracing inbound freight to insure timely delivery, warehouse freight counting and checking for damage, shipping
and empty storage labels for easy recognition and fast return at close of show, supervision by expert personnel, and 
handling of shipping arrangements at close of show.

Installation: No. of men ________ x No. of hours ________ x  rate  = $____________
Dismantle: No. of men ________ x No. of hours ________ x  rate  = $____________

SUBTOTAL $____________
Supervision Fee 30% of subtotal (OR APPLICABLE MINIMUMS)  = $____________

TOTAL $____________
(payment enclosed)

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341

customer-service@tradeshow-decorators.com

 



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

• ALL ACCOUNTS MUST BE SETTLED AT OUR BUSINESSENTER© PRIOR TO THE CLOSE OF THE SHOW.
• ALL OF THE MATERIALS ARE ORDERED ON A RENTAL BASIS AND REMAIN THE PROPERTY OF TDI.
• ALL PRICES INCLUDE INSTALLATION, RENTAL AND REMOVAL. 
• ALL ORDERS PLACED AT THE SHOW WILL BE BILLED AT FLOOR RATES.

ADVANCE PRICE DEADLINE DATE: 4/16/10

FURNISHINGS ORDER FORM

SEATING
Advance Floor

______ Side Chair............................................$24.25 $30.25 __________

______ Arm Chair............................................$35.25 $44.00 __________

______ Counter Stool ....................................$38.25 $47.75 __________

ACCESSORIES Advance Floor

______ Waste Basket $10.25 $12.75 __________

______ Easel $16.25 $20.25 __________

______ Sign Holder         22” x 28” $49.50 $61.75 __________

______ Literature Rack $49.50 $61.75 __________

______ Bag Holder $44.00 $55.00 __________

______ 30” Round Pedestal (30”hi)  $75.00 $93.75 __________

______ 30” Round Pedestal (40” hi)  $75.00 $93.75 __________
(black tablecloth for pedestal tables included.  

Other colors available. Call for pricing)

CANCELLATION POLICY:
Items cancelled after move-in begins will be charged at 50% of original price. 

Sub-total All Items Charged $____________

Add 7% FL Sales Tax $____________

Total (payment enclosed) $____________

DISPLAY TABLES - 30” high/4’, 6’ or 8’ long

Draping for tables and counters includes
white vinyl top and pleated skirt on 3 sides.
4th side draping = $18.00

WHITE     GRAY     BLACK     BURGUNDY     

RED       BLUE      

UNDRAPED DRAPED

QTY. Advance Floor QTY. Advance Floor $ TOTAL

______4’ $18.25 $23.00 ______ $58.25 $72.75 __________

______6’ $25.25 $31.50 ______ $71.50 $89.50 __________

______8’ $32.50 $40.75 ______ $84.50 $105.50 __________

COUNTERS - 42” high/4’, 6’ or 8’ long

UNDRAPED DRAPED

QTY. Advance Floor QTY. Advance Floor $ TOTAL

______4’ $33.00 $41.25 ______ $71.50 $89.50 __________

______6’ $40.50 $50.50 ______ $84.50 $105.50 __________

______8’ $48.50 $60.50 ______ $98.00 $122.50 __________

REMINDER:  IN-LINE INDOOR BOOTHS ARE PROVIDED WITH
ONE DRAPED 6’ TABLE AND 2 SIDE CHAIRS!!

IF ORDERING TABLES, IS THIS IN ADDITION TO THE PACKAGE
TABLE PROVIDED?  __________YES ________NO

IF NO, CHANGE FEE PER TABLE (COLOR OR SIZE) IS $25.00.

________TABLE SIZE/COLOR CHANGE @ $25.00 EACH ________

Advance Floor

______ 4’ x 8’ Tackboard $71.50 $89.25 ________

p Install Horizontally p Install Vertically

Circle
Color

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341

customer-service@tradeshow-decorators.com

TACKBOARD

PAYMENT MUST ACCOMPANY ORDER TO RECEIVE DISCOUNT

 



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

ADVANCE PRICE DEADLINE DATE: 4/16/10

BOOTH CARPET
ORDER FORM

CANCELLATION POLICY:
Items cancelled after move-in begins will be charged at 50% of original price.
Items cancelled after installation will be charged at 100% of original price.

Sub-total All Items Charged $____________

Add  7% FL Sales Tax $____________

Total (payment enclosed) $____________

PROTECTIVE COVERING
Prices include installation and removal.

Advance Floor

_______x_______=__________(per sf) @ $.75 $1.10 ________

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340

Fax (407) 877-1341
customer-service@tradeshow-decorators.com

STANDARD BOOTH CARPET - 16 OZ.

NNOTEOTE:: THE EXHIBIT HALL IS CARPETED. BUT FOR COMFORT OR APPEARANCE, CARPET CAN BE
LAID OVER EXISTING CARPET.   PLEASE CALL FOR PLUSH CARPET PRICING.

Rental includes installation, front edge taping, and pickup at the close of the show.
If carpet is ordered in multiples of two or more or in a combination of sizes, the carpets are
not guaranteed to be a color match.

CircleCircle RED          BLUE          GRAY          GREEN          BLACK

ColorColor
Advance Floor

______________ 10’ x 10’ ....................................................$101.75 $127.00 ____________

______________ 10’ x 20’ ....................................................$203.50 $254.00 ____________

______________ 10’ x 30’ ....................................................$305.25 $381.00 ____________

______________ 10’ x___ft. (in 10’ increments) ..........................$101.75 $127.00 ____________

SPECIAL SIZE CARPET
Prices include laying, cutting, taping seams, carpet wasted, 
complete edge taping and protective covering.

Advance Floor

_______x_______=__________(per sf) @ $2.35 $2.95 ________
(carpet size)        (total sq. ft.)

PADDING
Prices include installation and removal.

Booth Size_________________________

_______sq. ft. of padding @ $1.05 ____________

(1.50 square foot if ordered at show site)

• ALL ACCOUNTS MUST BE SETTLED AT OUR BUSINESSENTER© PRIOR TO THE CLOSE OF THE SHOW.
• ALL OF THE MATERIALS ARE ORDERED ON A RENTAL BASIS AND REMAIN THE PROPERTY OF TDI.
• ALL PRICES INCLUDE INSTALLATION, RENTAL AND REMOVAL. 
• ALL ORDERS PLACED AT THE SHOW WILL BE BILLED AT FLOOR RATES.

Exhibiting Company _________________________________________________Booth No. _____________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date_________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

a



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

CLEANING & VACUUMING
INDOOR & OUTDOOR

PLEASE NOTE THAT CLEANING SERVICES ARE NOT INCLUDED
IN YOUR SPACE RENTAL FOR THIS CONVENTION.

VACUUMING

p Once only before show opens. Cost per square foot is....................................................$.25

p Daily (3 times) Total cost per square foot..........................................................................$.60
Once prior to show opening, and at close of each show day.
(3 days x $.20 per square foot.)

SHAMPOOING OR MOPPING IS AVAILABLE UPON REQUEST.

PORTER SERVICE

Periodic Service: Hourly trash removal (during exposition hours only): $50.00 per day

CALCULATION OF ORDER

VACUUMING:  __________ square feet x  ____________  (rate) = $______________

PERIODIC PORTER: ________  (Number of Days) x _________(rate) = $______________

Please specify which days_____________________________________________________

TOTAL OF ABOVE $______________

• TO ELIMINATE ANY MISUNDERSTANDINGS REGARDING THE INVOICE FOR THE ABOVE SERVICES, 
PLEASE BRING ANY COMPLAINTS IMMEDIATELY TO OUR ATTENTION AT SHOW SITE. IN THIS WAY, 
WE WILL BE ABLE TO ASSURE YOUR SATISFACTION WITH OUR SERVICE.

• ADJUSTMENTS CANNOT BE MADE AFTER THE CLOSE OF SHOW.

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340     Fax (407) 877-1341

customer-service@tradeshow-decorators.com

 



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

EXHIBIT RENTAL UNIT
ORDER FORM

ORDER DEADLINE DATE: 4/14/10

Orders received after the above deadline date are subject to a 25% surcharge.

STANDARD CARPET (Circle Choice of Color)

RED           BLUE       GRAY          

GREEN         BLACK

HEADER COPY
Black block letters on white (header as in diagrams; for 20’ units copy will be repeated on 2nd header unless notified otherwise.)

(Please Print or Type Company Name)
If you desire to use your Logo or Logotype on your header(s), attach a sample to this order form. A quotation will be forwarded to you before we proceed.

SUB TOTAL OF ABOVE ITEMS $_____________________

ADD 7% FL SALES TAX $_____________________

TOTAL (PAYMENT IN FULL ENCLOSED) $_____________________

EACH RENTAL UNIT INCLUDES INSTALLATION, DISMANTLE, STANDARD BOOTH CARPET, WASTEBASKET

AND DAILY CLEANING. STANDARD PANELS ARE “MARBLED” BLUE/GRAY VELCRO.

PRICE TOTAL

RENTAL UNIT (Plans A-E include 3 spotlights)

Plan A (basic 10’ unit)......................................................................  $1,360.00 ______________

Plan B (10’ deluxe  unit, with furnishings shown:
pedestal table, 2 chairs, 2 plants)................................... $1,780.00 ______________

Plan C (10’ deluxe  unit with built-in cabinets & storage 
cabinet as shown) ..........................................................   $1,885.00 ______________ 

Plan D (20’ unit: Plan B x 2)........................................................ $3,560.00  ______________

Plan E (20’ deluxe unit with built-in cabinets & credenza,
and storage cabinet, as shown)............. ........................  $4,195.00 ______________

Plan F (table top display, as shown) ..........................................  $750.00 ______________

ACCESSORIES QUANTITY TOTAL

Deluxe Velcro panels (call for color selection) 
Per 10’ section....................................     ______________  $750.00      ______________       

Shelves (white, 12”x 39”)..................................     ______________    $40.00    ______________

Cabinet (42” high)............................ ................     ______________  $285.00       ______________

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340    Fax (407) 877-1341

customer-service@tradeshow-decorators.com

CALCULATION
OF ORDER



HAUNTCON u Ramada Celebration Resort u 4/28-5/3/2010

Exhibiting Company _________________________________________________Booth No._______________________

Email________________________________________________

Ordered by: _______________________________ Signature ____________________________ Date __________

Please submit Payment Info/Order Recap Page with this form (unless previously submitted).
Your order WILL NOT be processed without payment information on file.

ADVANCE PRICE

DEADLINE DATE: 4/16/10

SIGNS

Total of items Listed Above:  $____________________

7% FL Sales Tax:                     $____________________

Total Payment Enclosed        $____________________

Horizontal Vertical

Special Instructions:___________________________________
________________________________________________________
________________________________________________________
________________________________________________________

STANDARD SIZESSpecial Ink Color______ 12.00

SIZE               QTY.         Advance Standard Total
Price              Price

7” x 11”      _____      $24.00       $36.00        ____________

7” x 44”       _____      $12.00       $18.00        ____________

11” x 14”     _____      $29.50       $44.25        ____________

14” x 22”     _____      $48.50       $72.00        ____________

22” x 28”     _____      $54.50       $81.75        ____________

28” x 44”     _____      $95.00     $140.50        ____________

Cardboard Easel back _____   $5.50            ____________

Background Color ______________________________ 

Lettering Color _________________________________

Clearly print your sign copy below:

DIGITAL GRAPHICS
TDI CAN PROVIDE DIGITAL 4 COLOR, PHOTO-QUALITY, HIGH-RES GRAPHICS FOR
BANNERS, SIGNS, ETC.

________(LENGTH) X _________(WIDTH) = ___________ SQ.FT.

__________ SQ.FT. X $11.50 PER SQ.FT. = $ ____________
MINIMUM ORDER IS 9 SQ.FT. DOUBLE THE FOOTAGE FOR DOUBLE-SIDED GRAPHICS.

ROUND FOOTAGE UP TO THE NEXT WHOLE INCREMENT.

FILE CONVERSION, RETOUCHING, COLOR CORRECTING MAY INCUR ADDITIONAL CHARGES.

GRAPHICS OVER 80 SQ.FT., PLEASE CALL OUR CUSTOMER SERVICE DEPARTMENT.

ELECTRONIC FILE NAME:  _________________________________

APPLICATION: _________________________________________

PMS COLORS: ________________________________________

BACKING:____________________________________________
SPECIFY FOAMCORE, PVC, GATORBOARD, MASONITE, PLEXI OR OTHER

REQUIREMENTS:
MINIMUM 300 DPI RESOLUTION AT 8X10 FOR LOGOS AND OTHER ARTWORK.
MINIMUM 100 DPI AT FULL SIZE OF FINISHED PRODUCT.
ALL PMS AND/OR CMYK COLOR SPECS.

FILES MUST BE SENT IN EITHER EPS, TIF OR JPEG FORMATS.  

FILES MAY BE SENT OVERNITE TO TDI ON A CD, OR UPLOADED TO OUR SITE.
CALL OUR CUSTOMER SERVICE DEPARTMENT TO DISCUSS THESE OPTIONS.  IN
EITHER CASE, A HARD COPY MUST BE SENT TO TDI AS A PAPER PROOF.

ORDERS RECEIVED AFTER DEADLINE DATE WILL BE CHARGED AN

ADDITIONAL 50% (OR $15.75 SQ.FT.)

TradeShow
Decorators

International
7512 Dr. Phillips Blvd. #50-523

Orlando, FL 32819
Phone (407) 877-1340  Fax (407) 877-1341

customer-service@tradeshow-decorators.com

 


